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Welcome Dear Parents, 

Thank you for choosing Honey Tree Preschool. We look forward to developing a strong 
relationship with your child and your family over the next few years. We hope that you will 
share in the experience and partner with us to work together to promote your child's growth and 
development. We hope that you will find our classrooms to be places of learning and 
exploration where every child is a gift. We design them to be aesthetically pleasing spaces, 
filled with materials that elicit a curiosity about the world in which we live and provide a warm 
and safe environment for learning. We hope to foster your child’s natural curiosity and nurture 
their interests into learning opportunities. We believe, and research shows that children best 
understand and remember what they have learned when the lessons are presented in the context 
of their own experience and development. This approach is embodied in the educational 
philosophies originating in Reggio Emilia, Italy and which we follow at our school. At Honey 
Tree, all of us are committed to instilling in our children a love of learning and a healthy 
curiosity for life creating a solid foundation upon which they can explore their interests. We 
strive to create strong relationships within our school contributing toward a warm, loving and 
creative environment.  

Sincerely, 

Saramanda Zurbuch, 
Owner/Director 



Fostering an inclusive community 
Honey Tree Preschool recognizes the potential in each child, and we value the vital contributions 
that families make to the school community. We believe that children are competent and capable 
learners, researchers and problem-solvers.  

Our curriculum embraces the Reggio Emilia approach and supports children’s spirit of inquiry 
by offering opportunities for large and small group exploration. Our teachers create a space for 
children to share their theories, knowledge and questions, leading to discovery, growth and 
contextual learning.  

Parents are invited to be part of this process, ensuring that the child’s home and classroom 
integrate seamlessly. We believe that it takes a strong partnership between parents, faculty and 
eager young students to create a learning community, a school where the best early childhood 
theories are put into practice.  

When children, teachers and families share in this type of learning journey, it is easy to become 
involved in the excitement of a child who is beginning to understand the world and his or her 
place in it. Our curriculum will help your child develop a lifelong love of learning, and our 
teaching faculty will help prepare your child for kindergarten.  

Our values 
Our values serve as a foundation for our preschool community. We aim to provide a loving 
setting that allows children ages 12 months an older, to learn through a collaborative process 
with their teachers and peers. Children are encouraged to play, listen, explore, and critically 
think. Our core values are outlined below.  

• Community: We value strong bonds between our staff, parents and students. Every
student and parent should feel valued and a part of our Honey Tree family.

• Inquiry: We create an environment rich in stimuli and allow the children space to explore
with healthy boundaries and using all senses.

• Love: We refer to the children as friends and encourage them empathize with their
classmates.

• Peace: Our schools is designed to foster calmness and our staff emphasizes order without
stifling creativity.

• Respect: We teach our children to treat each other with kindness as they would like to be
treated themselves. We model respect for our teachers, our school, belongings, and
nature.

• Responsibility: We provide the children with a foundation to take care of the themselves
not only in daily tasks such as finding their shoes but also personal responsibility for their
actions and how they treat others.
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Teaching faculty  
We believe that a quality school is achieved through quality educators. Our faculty is comprised 
of educators working towards degrees in child development, early childhood and elementary 
education, child psychology and educational psychology. All are certified in CPR, first aid and 
have had a background check through the FBI, CBI and TRAILS. They have passion for their 
work and have your child’s best interest at heart. Honey Tree Preschool recognizes the 
importance of a highly qualified faculty, supporting and encouraging their growth. Educators on 
our faculty participate in at least 15 hours of professional development per year.  

General Information  

Application and enrollment criteria 

Initial visit 
Our only prerequisite to submission of an application for enrollment is taking a tour of the 
facility. During your tour you will view the classrooms, meet some of the teaching faculty, 
discuss our school’s core values, learn about our philosophy of education and tell us about your 
family and child. We encourage your questions, and we find that the initial visit is one in which 
you as a family can discern whether Honey Tree Preschool matches your family’s values and 
your philosophy of early childhood education. 

Enrollment procedures  
The next step in enrollment is the completion and submission of our application forms 1 
through 11, along with forms required by the State of Colorado; a health status form filled out 
by a doctor and immunization records. These forms must be returned, completed in full and 
accompanied by a $100 non-refundable application fee. 

After submission of your application you will be notified within a short period of time whether 
your child has been placed into the program or on to the waiting list.  

Wait lists  
An application form must be filled out and a $100 application fee must be paid before you are 
placed on the wait list. If a space becomes available, you will be notified by phone and given 
two business days to respond and register for the program before the space is offered to the next 
person on the wait list.  
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Priority applications  
Please note that if you apply for a program where applications exceed the number of available 
positions, we will give first priority to members as follows:  

First priority: Children already enrolled  
Second priority: Children who have a sibling in the program 

Enrollment paperwork  
At the time of the application you will receive emergency forms that need to be completed prior 
to the start of enrollment. Your child’s well-being is our primary concern. We reserve the right to 
refuse service if your child’s forms are not complete and current. You are required to keep your 
child’s forms current by updating them immediately, whenever any of the information changes, 
this includes phone numbers, immunization records, allergies, emergency contact information, 
etc. Information updates should be passed on in writing to Honey Tree Preschool via email to 
honeytreekids@gmail.com.  

Class size and placement  
In order to guarantee the individual attention our children need and to maintain the quality at 
Honey Tree Preschool, class sizes are limited. Within these limits, Honey Tree will place each 
child in the class that best serves the child’s developmental needs.  

Transitions 
We understand that transitions to; within an out of preschool can be a challenging process. We 
want these transitions to be a positive experience for both the child and the family. While your 
child is enrolled in our program, they will be in a classroom that is age appropriate and 
developmentally appropriate. Your child will continue in this classroom until they have reached 
the maximum age or exceeded the learning process for the classroom. While your child is in the 
classroom they will continue with the same teachers for the duration of their time in the class. 
provides continuity of care. 

New Students: For new students, we will introduce the child to the classroom, and welcome 
them to the class. Our teachers will make sure to make their first day a special one and that 
they feel included. 

Transitions within the program: Toddlers and preschoolers are grouped according to their 
kindergarten school year. They will graduate from one class to another, together. Honey Tree 
values continuity of care and provide for children to have the same teacher for at least one year 
and their group for the duration of their time at our school.  
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Transitioning to Kindergarten: We will provide you with information regarding the 
local elementary school’s kindergarten registration process. We will celebrate your child’s 
graduation from preschool, with a treat, crown, and present them with their portfolio. 

Immunizations  
All students enrolling into our school are required to have all immunizations up to date for all 
illnesses prescribed by the Department of Health. The only exceptions are medical exemptions 
signed by your doctor. Families must provide documentation of their child's immunization status 
before they may attend school and must update the preschool office when their child receives 
immunizations during the school year. We also require a health status form to be completed at 
least annually and whenever your child receives an immunization. This form must be filled out 
by your child’s physician. 

Honey Tree Calendar 
The school year begins the Tuesday following Labor Day in September and concludes August 
31st. Closures include national holidays, holiday breaks and professional development. Refer to 
the annual school year calendar for all holiday and professional development closures. We 
follow the Roaring Fork School district for snow and emergency closures.  Tuition is still due 
when closed if it falls on your child’s scheduled day. You are paying for space at Honey Tree. 

Payment and registration  
At the time of application, you will need: 
1. Enrollment forms 1-11
2. Health status form filled out by a doctor
3. Immunization records or exemption

form
4. $100 application fee
The application fee is $100 and non-refundable. Enrollment is not guaranteed. Once a space is
available in the school, your application fee will be utilized as your application fee in the first
year you are accepted in the program. Application fees are non-transferable between different
students.
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Tuition payments  
Honey Tree tuition is billed monthly, based upon number of school days per month. Monthly 
tuition is processed on the 1st of each month for the following month of care. 

Daily Rate is $67/day for children ages 2 and older, $72/day for children under the age of 2. 
Extended care is offered from 5-6p for $5/day. Extended care is waived for Monday through 
Friday enrollment. For care 830a-330p, tuition is $55/day. For drop in extended care, it is $10/
day.

A service fee of $25 will be applied for all returned checks, rejected credit cards or insufficient 
funds if utilizing EFT. A debit or credit card on file is required for all families. If no tuition 
is received by the 1st, your credit card on file will be charged. Declined debit/credit 
card/EFT payments will be assessed a $25 fee.

Calendar and tuition payments 
Refer to the annual school calendar showing dates of closures. Tuition is still due if your child is 
absent, or if we are closed for holiday or weather-related closure. We do allow each family to 
take up 2 weeks off without payment, with 30 days-notice per school calendar.

Refunds 
No refunds or credits are allowed for absences. The $100 annual application fee is non-
refundable. 

One Program Is Best
Consistency is key in the life of young children.  We encourage continuity of care. It is very 
confusing for children to attend two programs simultaneously. Each school has a very specific 
philosophy, expectations, and rules.  Often the children are not sure which school they are going 
to daily and what is expected of them. They like the sense of belonging/embracing one school. 
It doubly exposes the children to many common childhood illnesses and in turn, they return to 
their respective preschool doubling the exposer for all. While our older children are bigger and 
tend to breeze through much common childhood illnesses, the younger children tend to have a 
harder time with increased exposure. Many children also have younger siblings that illnesses 
can take a toll on.

Withdrawals 
Withdrawal from Honey Tree Preschool requires 30 days advance written notice. The month in 
which the child leaves the school must be fully paid. No refunds, credits, or make up days are 
allowed for absences or vacations. Honey Tree reserves the right to as a family to leave for 
reasons of non- cooperation, delinquency in payment of tuition, or the inability of a child or 
parent to adjust to the program.

Schedule changes 
If you need to change your child's schedule, you must email honeytreekids@gmail.com 
Schedule changes are granted if space is available. 
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SEPTEMBER ‘19
S M T W Th F S

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 21
22 23 24 25 26 27 28
29

9/2 Labor Day; school closed 

9/3 First day of school

9/20 Date Night

11/15 Date Night

1/17 Date Night

3/20 Date Night

5/15 Date Night

10/18 Date Night

OCTOBER ‘19
S M T W Th F S

2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER ‘19
S M T W Th F S

1 2
3 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24

11/25-29 Thanksgiving; 
school closed

12/23-31 Winter Break; 
school closed

12/6 Holiday Party

DECEMBER ‘19
S M T W Th F S
1 2 3 4 5 6 7
8 9 10 11 12 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 30

JANUARY ‘20
S M T W Th F S

2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1/1 New Year's Day; school 
closed

2/7 Date Night

2/17 President’s Day;
school closed

FEBRUARY ‘20
S M T W Th F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27

MARCH ‘20
S M T W Th F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29

APRIL ‘20
S M T W Th F S

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28

MAY ‘20
S M T W Th F S

1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29

5/25 Memorial Day;
school closed

JUNE ‘20
S M T W Th F S

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28

JULY ‘20
S M T W Th F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

AUGUST ‘20
S M T W Th F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 29 29

Please note: dates, times and events are subject to change
*We follow the Roaring Fork School District for all weather-related closures

2 0 1 9 - 2 0 2 0  C A L E N D A R   
Date NightsFirst day of 

School Full Closure
School Family
Events

20

1

4
13

4/10 Date Night

6/12 Summer Potluck

7/10 Date Night 8/14 Date Night

30 29
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30
31

30
31

1

31 28 29

30 31 29 30

30
31 25

29 30

30 31
27 28

25 26 27 28 2925 26 27 28 29
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Financial assistance If you are interested in applying for financial assistance for your child, 
there are a few agencies that may be able to help. Please contact CCAP for the county in which 
you reside: 

Garfield County: dcerise@garfield-county.com or (970) 625- 5282 
Eagle County: eagleccapproviders@gmail.com or (970) 328- 8878 
Pitkin County: ligia.bonilla@pitkincounty.com or (970) 319-4211 

If you do not qualify for CCAP funding, you may try: 
The Town of Basalt/Kid’s First:  stephanie@aspencommunityfoundation.org (970) 925-9300 or 
Zurbuch Foundation at saramanda@zurbuchfoundation.com  (970) 306-8317 

Hours of operation  
The center is open from 7:30 a.m. to 6:00 p.m. on regularly scheduled school days, with class 
instruction starting at 9:00 a.m. Please check your calendar for scheduled closings.  

Activities are planned so that the children will benefit most by being prompt and regular in their 
attendance. It is important that you arrive on time.  

If you are bringing your child late to school, please do not disrupt the class in progress. If you are 
arriving after 10a, we ask that you email honeytreekids@gmail.com to let us know.  

We also ask that you not linger in the classroom after drop-off if you are not actively engaged 
with your child. We welcome parent participation in the school and within the classrooms.  

If you are interested in becoming a regular part of your child’s classroom or our parent 
community, we encourage you to reach out to the administration to find ways to be involved. 

First days  
In order to make your child’s adjustment to the new setting easier, we strongly suggest that 
parents ease their children into the program. If your regular pattern for drop off and pick up will 
be 15 minutes on either end, you might spend 30 minutes on either end on your first day, 20 
minutes on either end on your second day and reach your regular pattern of 15 minutes on either 
end on your third day. Please plan to stay as long as your child needs you. To ease the transition 
the teacher will help your child become involved in activities and guide you in the separation 
process. We recognize that every child is unique and thus look to work with you in your initial 
visits and days in the school community.  
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What to bring/wear/personal belongings 
Each child will have a designated cubby in their classroom to store spare clothing and seasonal 
items (hats, coats, sunscreen, swimsuits, water shoes, sun hats, towels). Please see the list below. 
In addition to clothing, your child may be best supported by having a comfort object in their 
cubby. Transitional objects such as a favorite stuffed animal, blanket or other object of 
connection for the child may help in their acclimation to the school. No toy weapons are allowed. 
Please leave toys at home, toys that are brought from home may become lost or broken. Please 
do not let your child bring any money to school, coins can become a choking hazard.  

What to bring:  
All belongings should be clearly labeled with permanent marker, ink, or clothing label: 

• Transitional object (teddy bear, blankie, etc.)
• Lunchbox, with lunch and 2 snacks
• Hat
• Sunscreen
• Water bottle
• Extra underwear
• Extra shoes
• Extra pants
• Extra diapers and wipes (for those still in diapers)
• Extra shorts
• Extra shirt
• Extra socks
• Extra sweater or sweatshirt
• Blanket, crib sheet, stuffed animal (sleeping bags are not

allowed), sheets will need to be taken home weekly to be
laundered.

Clothing/what to wear to school 
We get messy: children should be dressed appropriately for all activities, including painting, 
cooking and outdoor play. Clothing should allow for freedom of movement. Also, loose strings 
on sweatshirts and jackets present a potential danger and we strongly advise you to take them 
out. Please send your child in shoes that adhere to their feet. Shoes which do not adhere to your 
feet make outdoor play dangerous and challenging for all play activities and are not permitted.  

Please LABEL EVERYTHING: coats, hats, sweaters, lunch boxes, thermoses, food storage 
containers, etc.  
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Diapering/Toilet learning  
If your child is in diapers, an adequate supply of diapers and diaper wipes must be left at Honey 
Tree. Your child’s teachers will inform you when your child requires additional diapers or diaper 
wipes. Gloves are provided by the school. Children who are wearing diapers have their diapers 
checked regularly and are changed as often as necessary. We believe that learning to use the 
toilet is a developmental step that happens at different times for each individual child. Thus, we 
do not require children to be proficient with using the toilet in order to move into the preschool 
program. As is aligned with typical development, generally we do ask that children are proficient 
at using the toilet before they enter the Pre-K program.  

Children will begin showing us cues that they are ready to use the toilet when they: 
• Find a private space to defecate or urinate
• Tell us immediately after defecation or urination that they are uncomfortable and would like to
be changed
• Begin to “read” their body’s cues that they are going to the bathroom and inform us while they
are actively defecating or urinating
• Provide us with a few minutes of warning prior to having to defecate or urinate.

We will not force, cajole or bribe children to use the toilet at school. We will provide them with 
opportunities to have positive associations with using the toilet and will actively support the 
process when children show us that they are ready through the cues listed above. Learning to use 
the toilet is a long process and does not usually happen overnight; having accidents is part of the 
learning process. Please make sure your child has an ample supply of extra clothes in his/her 
cubby. We encourage open communication between teachers and parents about your child’s 
process in learning to use the toilet. We will work together when your child shows signs of 
readiness.  
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Nap time  
Honey Tree provides a supervised rest period for all children who are in care for more than six 
hours, and for those showing a need for rest. Rest time or nap time occurs approximately 
between 12 p.m. and 3 p.m. (consult with your classroom teachers for exact times for your 
child’s class). Please make every effort NOT to pick up your child during those times. A 
transitional item such as a soft animal or blanket may be kept in your child’s cubby and used for 
nap time.  

Honey Tree educators will not force children to sleep who do not show a need for sleep, nor will 
they force children to stay awake who show a need to sleep. When children nap or stop taking a 
nap is a developmental step that occurs at a variety of ages. We believe in communication with 
families during this process and support the child’s needs as paramount in evaluating when this 
change occurs. 

Parents are asked to provide a clean crib sheet (sleeping bags are not allowed). Bedding will 
need to be taken home weekly to be cleaned. 

Birthday and holiday celebrations  
Birthdays are a time to celebrate your child. Arrangements for all birthday celebrations should be 
made in consultation and collaboration with your child’s teachers. Please keep birthday 
celebrations simple. You may bring a birthday snack. Food items shared with children at school 
may not be produced at home.  

Birthday invitations: if you place paper birthday invitations in the classroom cubbies, please be 
sure to invite all children in the classroom as a courtesy to all families. Otherwise, you are 
welcome to send private invitations via email or snail mail.  

Holiday celebrations: We celebrate holidays through song, dance, telling of stories and eating of 
holiday foods.  

Arrival  
Open communication is vital to maintaining the integrity of the daily classroom routine which 
optimizes the learning environment for the entire classroom community.  

The formal class day begins at 9:00 a.m. Arriving after that hour makes it difficult for most 
children to transition into the group and its activities. If your child will arrive after 9:30 a.m., 
please notify your classroom teacher ahead of time. If your child will be absent, please notify the 
school.  
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Open door policy  
Collaboration between families, children, and faculty is integral to the Honey Tree philosophy. 
Parents are encouraged and welcome to visit classrooms once their children are enrolled in our 
program; however, for some children, it is very upsetting to have a parent visit and leave. 
Because we strive to maintain an environment where children and parents feel comfortable and 
safe, we request that you adhere to the decisions of the classroom teachers regarding the 
advisability of visits. If you have any concerns or questions, always feel free to contact your 
child’s teacher or the Honey Tree office. As a visitor you will be asked to sign in at our front 
desk. 

Parking and parking lot safety 
• Please close the gate after opening.
• Please use caution and supervise your children carefully while walking to and from your

car.
• Use equal caution when driving in and out of the parking lot.
• Please respect the disabled parking spaces.
• DO NOT leave young children unattended in your vehicle in the parking lot.
• Please do not keep your car idling while in our parking lot.

Release of children policy  
Children may only leave the building with adults (18 years or older) who have been authorized in 
advance. You will be asked to list the names and phone numbers of individuals authorized to 
pick up your child on his/her emergency card. Honey Tree teachers cannot be listed as contacts 
on a child’s emergency card. Parents are required to update the list of authorized adults for pick 
up as changes occur. If a child is to be picked up by an adult that is not listed on his/her 
emergency card, prior written permission is required. Honey Tree Preschool will not release any 
child without written permission from a parent. Parents/guardians and other authorized persons 
will be asked to present photo identification. Faculty members may also ask for photo 
identification if our faculty does not recognize the person arriving to pick up the child. Children 
will not be released to an authorized person who is suspected to be under the influence of alcohol 
or drugs. In such a situation, the police department will be called to mediate the situation and 
decide whether the child can be released to the authorized person.  
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Signing in and out  
Maintaining accurate daily attendance records, including specific drop-off and pick-up times 
verified by parent signature, is a state regulation, and this is how we identify where children are 
at all times.  We must insist on conscientious parental compliance with this requirement. It is a 
state law to sign a full legal signature, not initials, in blue or black ink. A $10 fee can be imposed 
per incident for neglecting to sign in and out. This fee will be automatically charged to your 
account, as specified in the contract. Under no circumstances may a parent leave a child at 
Honey Tree Preschool prior to opening (7:30 a.m.) or without making sure that the child has 
been received by a teacher. No children are allowed in the classrooms without faculty members 
present at drop-off and pick-up.  

Late Pick Up 
Whether pick up is during the day or at closing time, if you are late, you will be charged $25 for 
the first 15-minutes (or any portion thereof) then $1 per minute thereafter.  

If you are going to be late due to extenuating circumstances, please notify the school. On the 
third occurrence of a late pick up, you will be asked to meet with the Honey Tree administration. 
This meeting may include discussion of a change in schedule if your chosen length of day is not 
meeting the attendance patterns of your child or it may include strategies to ensure pick up of 
your child prior to closing time (6:00 p.m.).  

If this meeting fails to correct the problem, you may be subject to additional sanctions, including 
expulsion from the program. In the event a child is not picked up, and we cannot contact the 
parents or authorized adults within 30 minutes of the child’s pick-up time, Child Protective 
Services will be contacted.  

Food allergies  
All families must inform Honey Tree Preschool of their child’s food allergies upon enrollment or 
the onset of allergies if it occurs subsequent to enrollment. Families who denote that their 
children have food allergies will need to complete an Emergency Health Care Plan, which must 
be signed by their child’s doctor, as well as a Medication Release Form (if applicable).  

All families will be notified of the food allergies which exist in their child’s class at the 
beginning of each year and as updates occur. We ask that families avoid these foods when 
bringing in shared items for snacks or classroom cooking projects. Please work with your 
classroom community to determine the best accommodation for the particular allergies that exist 
in your child’s classroom. To ensure the safety of all children in the classroom, individual snacks 
and lunches may not be shared.  
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Lunches and Snacks 

Lunches 
Each parent will provide their child with a lunch and 2 healthy snacks on a daily basis. 
We strongly encourage families to send children’s lunches that contain the following:  
• A dairy product
• A protein food including fish, egg, legumes, butters, or cheese
• Bread or bread alternative, whole grain or enriched
• Fruit or vegetables, two total servings

Gum, candy, juice and soda are NOT allowed in Honey Tree Preschool. Our teachers will do 
their best to encourage healthy eating habits. Keep in mind the teachers will not force children to 
eat their healthy choices first. Please provide an ice pack for lunch boxes and pack food items in 
easy to open containers.  

Field Trips 
Anytime the staff and students leave the building for a walk or field trip, a notice will be placed 
in your child’s classroom information desk (where you sign in and out daily) letting you know 
the children’s whereabouts. This will enable you and/or emergency officials to locate us easily if 
we are out. Here at Honey Tree, we take the children on walking field trips and nature’s treasure 
hunts. We collect items from outside the school to use in our artwork and projects. Any outings 
away from Honey Tree are by walking and buggies. Younger children practice by taking very 
short walking trips near Honey Tree. We practice being safe by holding hands with partners and 
always staying together with the group. When you are out and about with your child, please 
practice holding hands, crossing the street together and discuss general safety. 
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Health and safety 

Health policy  
In order for children to participate in the preschool program, they must meet all health standards 
according to the State of Colorado. If your child has a communicable disease or is not fully able 
to participate in the school day due to illness, your child will not be allowed to attend school for 
the duration of the illness and until 24 hours have passed symptom free. You are asked to keep 
your child at home when he/she is unable to participate in activities including outdoor play due 
to illness, experiences fever, diarrhea or vomiting, or is generally feeling “not quite right.”  

Communicable diseases spread very quickly in a school setting. In order to protect the wellness 
of all children, we work with the Department of Health to develop specific policies for 
communicable diseases. In some cases, these policies may differ from those of your physician. 
Honey Tree Preschool reserves the right to determine when a child needs to be picked up from 
school and when a child may return.  

If your child is exhibiting any of (but not limited to) the following, you will be called to pick up 
your child from the program:  
• Child does not feel well enough to participate comfortably in the daily activities
• Faculty cannot care for the sick child without interfering with the care of other children
• Child has any of the following symptoms that indicate a contagious disease or an immediate
need for medical evaluation:
• Fever of 100.5 degrees or above, or, behavior changes or other symptoms of illness
• Vomiting or diarrhea
• Complaints of headache, sore throat, or lethargy
• Suspicious rashes, conjunctivitis, impetigo, and other easily transmitted conditions. Please note:
When a child has symptoms that require a doctor’s note for a return to school, the signatory
physician may not be one of the child’s parents.

You are required to notify Honey Tree Preschool, honeytreekids@gmail.com immediately when 
a child is diagnosed with any communicable illness or disease. Failure to do so compromises the 
health of the children, faculty and parents that attend our school.  

Repeated or intentional failure to notify the school will result in serious consequences. Honey 
Tree Preschool is required by law to report communicable diseases to the state licensing 
department and in some cases to the public health department. In turn, we will notify each family 
whose child may have been exposed to a communicable illness or disease in writing.  
However, the identity of the child with the illness or disease will be kept confidential. If you 
have any question, please err on the side of caution and inform Honey Tree Preschool.  

If a child becomes sick while at school, he/she will be separated from the other children and 
MUST be picked up within one hour of notification. Children must be symptom free for 24 
hours before they may return to school.  16



The following are common illnesses that you are required to report Honeytree administration and how long
a child must remain away from Honeytree. This is not an all-inclusive list:

Disease When to return to Honeytree
Chickenpox When all of the blisters have dried into scabs, usually about six 

days after rash onset. 

Conjunctivitis (Pinkeye) Twenty four hours after treatment begins.  

Diarrhea (Infectious) When diarrhea has stopped for 24 hours.  For some infections, 
the child must also be treated with antibiotics before returning 
to Honeytree.

Diarrhea (Uncontrolled) – an increase in 
number of stools, compared with a child’s 
normal pattern along with watery stools 
and/or stool that cannot be contained by the 
diaper or use of toilet. 

Until uncontrolled diarrhea stops for 24 hours, or until a medical 
exam indicates that it is not a communicable disease.   

Fever – axial temperature of 100.5 degrees 
Fahrenheit or higher. 

When the child has been fever-free for twenty four hours 
(without the aid of fever reducing medicine). 

Impetigo Twenty four hours after antibiotic treatment has begun. 

Lice (head) When the first treatment is complete and no eggs (nits) are 
present  

Rash with or without fever or behavior 
change 

When a medical exam indicates these symptoms are not that of 
a communicable disease – a return to school slip signed by a 
physician must be submitted to administration. 

Ringworm Twenty four hours after treatment has begun and ringworms 
must be covered with bandages. 

Scabies Twenty four hours after treatment has begun. 

Streptococcal Sore Throat Twenty four hours after antibiotic treatment has begun. Child 
must be fever-free for twenty four hours. 

Vomiting – two or more episodes within 
twenty four hours  

Twenty four hours after vomiting has ceased. 
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Medication  
Honey Tree Preschool does not administer over the counter medicine without signed 
authorization by a child’s doctor and parent, stating the dose, time to be given and start and end 
date. Any prescription medicine must be in its original container and needs a signed Medication 
Release Form. Parents must give medication to the director or teacher. Medication may not be 
kept in your child’s cubby. Children cannot self-medicate at the preschool.  

For all medications: 
• Medication must be in the original container and labeled with the child’s name; and
• Medication must have instructions and dosage recommendations for the child’s age and weight;
• Medication must not be expired;
• Medication duration, dosage and amount to be given must not exceed label-specific
recommendations for how often or how long to be given.
• A health care provider’s written consent must be obtained to add medication to food or liquid.
• Medications no longer being used will be returned promptly to parents/guardians.

For medications the written consent may only cover the course of the illness as prescribed by a 
doctor. For liquid oral medications, a measuring device specifically designed for oral liquid 
medications must be provided by the parent/guardian. Any unused medication will be returned to 
the parents or discarded.  

The nurse delegated Honey Tree Preschool staff shall administer prescription medications 
for children only under a physician’s directions and when the appropriate forms have been 
completed.  
• Prescription medicines must be in the original prescription container with the instruction label
attached and administered in accordance with the label directions as prescribed by the child’s
physician. When prescription medication is necessary, please ask your pharmacist to divide your
prescription in half so you can have two original bottles – one for school and one for home.
• Nonprescription medicine must be administered in accordance with the product label

directions on the nonprescription medication container. Pain medication and fever reducers will
only be given to a child under certain medically required conditions and with prior permission
from the child’s doctor.
• An authorization to Dispense Medication form must be fully completed as indicated and left
with the director or office staff.
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Epi-Pens and Inhalers 
Inhalers and Epi-Pens will be stored in a special medical pouch above the sink in each 
classroom, which will be kept away from excess heat and cold. The pouch will be easily 
accessible, easy to wear if going outside, or if needed in an emergency. Each staff member will 
know where the pouch is in each room. If our child requires an epi-pen or inhalers, we will 
require a written contract between parent/child/staff assigning levels of responsibility, as well as 
written confirmation from a health care provider that the student has been instructed and is 
capable of self-administration.  

Sunscreen 
As we live at a high elevation, we have many warm, sunny weather days. Thus, we ask that 
parents apply sunscreen to their child in the morning before coming to school. Parents must 
provide a bottle of labeled sunscreen to be kept in the classroom. The teachers will re-apply 
sunscreen after rest time, provided a signed Sunscreen Authorization form is on file.  

Maintaining a sanitary environment  
Honey Tree Preschool strives to maintain our building, equipment and premises in a clean and 
sanitary manner.  

Our teachers and maintenance staff use the following cleaning schedule: 
• Tables and counters used for food serving and high chairs before and after each meal or snack
• Sinks, counters and floors daily, or more often if necessary
• Refrigerators monthly or more often if necessary
• Bathrooms (including sinks, toilets, counters and floors) daily and more often if necessary
• Floors will be swept, cleaned and sanitized daily, or more often if necessary
• Carpet vacuumed at least daily and shampooed as needed but at least every month
• Toys that children place in their mouth between use by different children
• Infant and toddler toys daily, two and three-year-old toys weekly, four and five-year-old toys
every other week.
• Sleeping mats, cribs, and other forms of bedding between use by different children daily

When teachers are cleaning surfaces throughout the day, they will first spray the dirty surface 
with soapy water, followed by a sanitizing agent. All cleaning and janitorial supplies are stored 
in areas inaccessible by children.  
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Hand washing 
Parents are encouraged to help their child wash their hands with soap and warm water upon 
arrival at Honey Tree Preschool. Children must also wash their hands after using the toilet, after 
the child is diapered, after outdoor play, after playing with animals, after touching body fluids 
(such as blood or after nose blowing or sneezing), and before and after the child eats or 
participates in food activities.  

Media 
Honey Tree may show a video if it relates to the curriculum, though this will be very rare and 
saved for special occasions or severe weather days. Videos will be no longer than 20 minutes 
long, and shown no more than once during the day. Children ages 2 and older will have no more 
than 30 minutes of media per week. We will only exceed the 30 minute a week limit on recorded 
media for special occasions. There is no restriction for children when using personal adaptive 
equipment, No video, or media use for children ages 2 and younger during regular business 
hours. Music will be played throughout the day. 

Video Surveilance 
Please note that for the health, welfare and safety of the students, their families, visitors, and 
Honey Tree staff, Honey Tree has installed and maintains a video surveillance system throughout 
the interior and exterior spaces at the school. Access to the recorded material will be strictly 
limited to authorized personnel. 

Photographs 
Photographs of the children may be taken throughout the day. These photos are for the use by 
teachers for documentation and assessment purposes. We will also post pictures in the school as 
well as the private Facebook page dedicated to parents of Honey Tree Students, to share with 
you what we have been doing, weekly or monthly. Occasionally photos will be put on our web 
page, though we try to use pictures that don’t show a child’s face. 

Closed/Private Facebook Group 
We have a closed/private facebook group for parents of Honey Tree children. You may add us as 
a friend, and then we can add you to our group. Please look for first name “Honey”, last name 
“TreeKids”. Our teachers post pictures daily, and we post information regarding the school often. 

Inclement Weather 
We will not go outside to play if the weather is inclement (defined as below freeing, blizzard or 
thunderstorm, hail, severe wind or over 100-degree weather). Honey Tree may have occasional 
snow days. Closures will be based on the safety of staff commuting to work as well as the 
children.  

20



We also reserve the right to cancel other times due to inclement weather. If you are uncertain of 
whether school is closed due to weather, please listen to KSPN and other local radio stations.  

We follow the Roaring Fork School District for snow closures. We will also attempt to put out an 
email to parents as early as possible. Since there are so few snow days, there are no refunds 
available for closures. We will post any closures on our web page: www.honeytree.love 

On inclement weather days, we may also delay opening until mid-morning. On excessively hot 
days, children will be kept inside and kept hydrated. Large gross motor play will be available in 
the Gym when outside play is not an option due to weather. 

Accidents/Emergencies  
In case of a life-threatening accident such as a head injury, severe cut, convulsion or severe 
trauma, a faculty member will call 911. Parents will be contacted immediately.  

Emergency evacuation information  
The safety and welfare of our students is of the utmost concern to us. At present, your children 
are involved in monthly evacuation drills. In the event of a natural disaster or a similar 
emergency.  

In the event we must vacate the premises, we have 3 locations to go to. We will use the buggies 
and cribs for small children and a walking rope for the older children. Parents would be notified 
immediately of our evacuation and where we are located for child pick-up. The first is within 
walking distance, the second and third locations are between 2-5 miles away in case we need to 
vacate the area. We will use RFTA as our transportation to the evacuation sites.  

Location #1, Eagle Crest Nursery located at 400 Gillespie Dr. El Jebel, CO 81623. 

Location #2 The Basalt Library located at 14 Midland Ave, Basalt, CO 81621. 

Location #3 Blue Lake Preschool in Blue Lake/El Jebel.  
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We will notify parents immediately of our location and ask that parents to pick up their children 
there. Please keep your phone numbers current in your child’s records and leave the best phone 

If an emergency occurs during the day, you may be asked to pick up your child should the school 
close early. Please be sure you or your designee is available by phone at all times.  

In the event of a lockdown, we cannot let anyone into our building or release any children until 
we have been given the ok by local emergency management. 

In Case of Fire: 
Depending on where the fire is, there are 3 main exits from the building. We will gather as a group with our 
teachers. Our space has a fire alarm as well as a sprinkler system. We will call parents from our cell phones 
at the designated off-site meeting place, which is, right around the corner at Eagle Crest Nursery, 400 
Gillespie Dr, El Jebel, CO 81623. 

In Case of a Tornado: 
We will go to the most secure room in the building, the one with the least windows- the staff bathroom 
and/or gym and wait out the storm. Parents will be called as soon as possible by cell phone. 

In Case of a Flood: 
We will go to higher ground, and parents will be notified to pick up when safe. 

In Case of an Earthquake: 
Children will be lead to archways in the building or under a strong structure and we will gather together 
until the earthquake ends. Then parents will be called by cell phone. 

In Case of High Winds, Hail, Blizzards and Power Outages: 
Children will be lead to a secure area of the building and parents will be called for pick up by cell phone. 

In Case of a Missing Child: 
The state of Colorado Division of Childcare mandates we have a lost child procedure listed in our policies. 
Please know that safety of the children here at Honey Tree is paramount. In the event of such an incident, 
Honey Tree staff will sweep the building; play yards, and outside areas. If the child is not located, we will 
immediately notify authorities by calling 911. We will secure our classrooms and building until authorities 
arrive. With our location, we are fortunate that we are near the Eagle County Sheriff and Basalt Rural Fire 
Protection for emergencies. We ask parents not to play hide and seek with their children. When children 
hide, it is terrifying for staff in a group setting. 
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Accident/incident reports  
Parents will receive and must sign an Accident/Incident Report for any type of injury or a more 
serious altercation occurring while a child is under the care of Honey Tree. The identity of any 
other child involved in the incident will remain confidential. All minor accidents are reported 
through the use of the Accident/Incident report and will be handed to you by your child’s teacher 
at time of pick up.  

Minor accidents such as cuts and scrapes will be treated with soap and water; bruises and bumps 
will also be treated with ice. Injuries which are of a more serious nature such as head, neck or 
back, suspected sprains, and broken bones will generate an immediate call to parents. 

 If the injury appears serious or questionable, the preschool will call 911. 

It is imperative that your emergency contact information be kept accurate and current. 
Regardless of our ability to contact you in an emergency, we will act to obtain the care required 
by your child.  

First aid readiness  
All teachers are required to have current first aid and infant/child/adult CPR certifications. A first 
aid kit is maintained at all times in each classroom.  

Child abuse reporting law requirements  
Honey Tree Preschool is required by state law and licensing requirements to report immediately 
to Child Protective Services any instance when there is a reason to suspect the occurrence of 
physical, sexual or emotional child abuse, neglect or exploitation. Faculty and staff are not 
obligated to inform parents if the police or the Social Services Agency is called about possible 
child abuse, neglect or exploitation. If you see abuse and want to report it, concerns should be 
reported to the department of Social Services- child abuse, 844.264.5437. Reporting suspicious 
child abuse is very difficult. It is unlawful to deliberately make a false report of child abuse. 

File A Complaint 
Honey Tree is licensed per regulations for a large center issued by the Department of Social 
Services, State of Colorado. If you have any concerns or complaints, please let us know so we 
can address the issue and try to resolve the matter. If you are still not satisfied, you can contact 
the Department of Human Health Services, Division of Child Care, 1575 Sherman St, 1st Floor, 
Denver, CO 80203 or at 800 799 5876. 
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Community Resources 
Parents may choose and are encouraged to contact outside agencies/organizations for 
programs or services directly. Please check this link for the latest the most updated 
information for local resources in the Roaring Fork Valley: http://unitedwaybb.org/partner-
agencies/ 

Other resources: 
Vision: Amy C Cecil OD 970 927 5107 
Dental: All Kids Dental 970 928 9500 
Hearing: The Hearing Aid Office 970 456 4030 
SNAP Food & Nutrition 303 866 3122 
WIC 303 692 2400 
PEAK: Medial, Food and cash assistance Programs: 303 866 3122 
Mountain Valley Developmental Services: 970 945 2306 
Colorado Speech-Language Hearing Association: 855 727 2836 
Colorado Autism Society: 720 214 0794 
Colorado Child Find: Roaring Fork School District 970 384 6006 

Communication  

Daily communication 

In person: We believe that our school is a place of relationships and thus, you will communicate 
with your teachers on a daily basis at drop off or pick up or both as a primary means of 
communication. We recognize that there are often multiple families dropping off and picking up 
their children at the same time. Therefore, you will likely not be able to rely solely upon in-
person communication with your teachers to meet all of your needs.  

Email: Our email address is honeytreekids@gmail.com and is the best way to communicate. 
Honey Tree Preschool has a closed/private facebook page where teachers are able to post 
pictures daily. This is a great way to see what your child has been up to, and to get updates about 
events happening at the school. Please add first name “Honey” Last name, “TreeKids” as a 
friend, and you will be added to the group. 
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Parent Involvement 

Summer Potluck/Winter Cookie Exchange
Each summer we have a family potluck and each winter, we have a holiday cookie exchange 
party. This informal gathering is meant for you to get to know other Honey Tree Parents. 
We feel strongly at Honey Tree Preschool that the greatest education takes place when parents, 
teachers and children, along with the community at large, work together to create the best 
possible learning environment.  
Parent involvement is critical to a child’s success in school and life. Therefore, we ask that 
both parents make every effort to attend this important evening.  

Formal parent/teacher conferences  
In February, parent/teacher conferences are arranged by appointment at the school. Areas 
covered include formal and informal evaluation and progress reports on specific development. 
Optional parent/teacher conferences are offered in May. 

Holiday Closures/Camp
When we are closed for the holidays, tuition is still due. If you still require care, we offer a 
camp for $20/day, 830-530p. The camp is offered November 25, 26, 27, December 23, 26, 27, 
30, 31, Feb 17th. You must sign up ahead of time, as space is limited. Please refer to our 
calendar for planned closures.

Transitions 
We understand that transitions to; within an out of preschool can be a challenging process. We 
want these transitions to be a positive experience for both the child and the family. While your 
child is enrolled in our program, they will be in a classroom that is age appropriate and 
developmentally appropriate. Your child will continue in this classroom until they have 
reached the maximum age or exceeded the learning process for the classroom. While your 
child is in the classroom they will continue with the same teachers for the duration of their time 
in the class. provides continuity of care. 

New Students: For new students, we will introduce the child to the classroom, and welcome 
them to the class. Our teachers will make sure to make their first day a special one and that 
they feel included. 
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Transitions within the program: Infants, toddlers, and preschoolers are grouped according to 
their kindergarten school year. They will graduate from one class to another, together. Honey 
Tree values continuity of care and provide for children to have the same teacher and peer group 
for a period of 2 years. 

Transitioning to Kindergarten: We will provide you with information regarding the local 
elementary school’s kindergarten registration process. We will celebrate your child’s graduation 
from preschool, with a treat, crown, and present them with their portfolio. 

Behavior philosophy  
We recognize our responsibility to ensure that all children have the right to a safe, encouraging 
and organized environment. In this environment, children learn and practice effective problem- 
solving skills and recognize that appropriate behavior is essential to success. The teaching 
faculty, staff, parents, and whenever possible, the child, will all share responsibility in 
establishing and modeling reasonable and clearly communicated expectations and consequences. 
By treating each child with dignity, we will affirm the worth and diversity of all, thereby creating 
a climate of mutual respect and understanding.  

We expect that all parents and/or legal guardians also abide by an appropriate code of conduct at 
all times while on Honey Tree property. If, after a reasonable period of time, it is found that a 
child is unable to adjust to Honey Tree Preschool, Honey Tree Preschool reserves the right to 
request a withdrawal of the child. The decision is left to the discretion of the Director of Early 
Childhood Education. We work with input from the teachers and parents in our process.  

Guidance policy/classroom management  
Our faculty and staff are trained to phrase directions in the positive; that is, emphasizing what the 
child can do rather than relying on “don’t”, “stop” or “no.” We also strive to incorporate group 
learning and cooperation into conflict situations. Care is always taken to help children produce a 
positive self-image. We view guidance and discipline as positive learning experiences for 
children, not as punishment. When children “misbehave”, they are generally expressing 
themselves in ways that:  
(1) They know will achieve their desired outcome
(2) We understand are normal ways of communication at certain stages (hitting, biting, crying)
(3) They are testing their limits
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Due to this understanding, we work with children to act in positive and constructive ways. We 
see them as genuinely virtuous people and want to facilitate appropriate behavior by making it 
meaningful and relevant. The most important aspect of guidance in our program is understanding 
and respecting your child and his/her abilities and needs, providing him/her with a nurturing and 
supportive environment in which staff can anticipate problems before they occur, and teaching 
your child the skills he/she will need in order to cope with situations when they arise.  

Honey Tree Preschool has the following discipline policy: 
• Our faculty and staff are responsible for setting clear limits; that is, letting children know from
the beginning what is and what is not acceptable behavior and why.
• Limits will be clearly defined and consistently maintained.
• Limits are based on an understanding of your child’s needs and stage of development and are
designed to help your child develop inner control resulting in a feeling of empowerment. The
teacher’s role is to facilitate and model the development of the child’s problem-solving skills.
• If a child displays inappropriate behavior, they will be given choices as to how to best deal with
the situation.

It is here that we will strive to create positive learning situations that will take into account, 
developmental level, feelings, wants/needs, fairness and cooperation. Our ultimate goal is to give 
children the tools they need to solve conflict situations on their own. 

If necessary, a formal parent/teacher/administrator meeting will be requested. The goals of this 
meeting will be to:  
• Share information based on observations, both at home and at school
• Brainstorm suggestions for solving challenges
• Decide on a plan for ways that teachers/administrators and parents can work together to help
resolve challenges
• Agree to commit to the plan until behavior ceases
• Have a written summary of the meeting which defines the plan

It is critical to keep in mind that we are here for the children and want only the very best for 
them. If there are specific situations that call for further intervention, we expect parents to work 
with us to decide what is best for the individual child.  

Learning and behavior diagnosis and testing  
As an early childhood learning center focused on building and supporting our community, our 
classes include children with a wide range of behavior and learning abilities. Although our 
program is not geared to children with specific needs, such students often experience success 
when supported by an honest and cooperative child-teacher parent relationship.  
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Parents are expected to inform the school if a child has a previously diagnosed developmental 
delay or disability. At times, if a child is observed to be experiencing difficulty behaving or is 
behaving in the classroom in a way that puts themselves or other children at risk, Honey Tree 
Preschool teaching faculty and administrative team along with the teachers may consult and 
recommend that he or she be tested or observed, by Child Find. 

The results of this developmental profile will be used to develop strategies to help the child, 
possibly including individual instruction or intervention outside the program. The school will 
work with the parents to implement these strategies; however, after trying to work with the child 
and his/her family with reasonable attempt to accommodate their needs, the school may decide 
that the child’s interests will be served better in another setting.  

Philosophical foundations:  
At Honey Tree we believe that your child’s social skills are much more important than their 
academics. Our main goal for your child will be that they are able to play well with others, be 
able to problem-solve, label and recognize emotions, will know how to be helpful and be able 
to control their impulses. We focus on these goals, while offering academics to those who are 
ready. The majority of our preschool students, graduate being able to read and write their name, 
recognize all letters, shapes, colors and numbers, as well as read sight words and do basic math.

Please note:  
These policies are subject to change. Parents will be notified of any changes by email, and 
newsletter. 
In some cases, a special parent meeting will be called to discuss the new policies. 

We hope this is the beginning of a long partnership between Honey Tree Preschool and your 
family. We strive to provide the best possible learning experiences for your child(ren). Working 
together, we can achieve this goal. 

Honey Tree is for-profit and operates on parent tuition. We do not fundraise, charge for parent 
hours or work fees. 

Welcome to the Honey Tree family. 
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